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VIRGINIA TOURISM CABLE TV MARKETING CO-OP PROGRAM
Comcast/COX/Spectrum
In an effort to assist in the promotion of the State’s tourism partners, VTC is happy to announce the continuation of the Comcast Co-Op program designed to help fund Cable TV marketing campaigns. In FY20, the program has been expanded to support partner initiatives within Virginia as well as key North Carolina markets (Charlotte, Greensboro, Greenville and Raleigh).
With this program the Virginia Tourism Corporation will reimburse all participants 50% against all qualified Cable TV spend, up to a maximum of $20,000 per the VTC 20120 Fiscal Year (July 1, 2019 – June, 2020). Enrollment is on a first-come-first-served basis. 
The Process
1. Download the Cable TV Worksheet to view available (pre-determined) schedules and pricing.
2. Contact VTC to discuss 30-second television commercial and usage rights. All spots must include the Virginia is for Lovers® logo.
3. Once approved by VTC, submit completed Cable TV Worksheet and this Cable TV Application to The Martin Agency, indicating projected on-air flights and spend.
4. Once approved by TMA, submit the Cable TV Worksheet to Comcast with campaign details 4 weeks prior to your desired on-air flight date.
5. Comcast/COX/Spectrum will send you confirmation for approval, once availability of inventory is confirmed and final schedule is built.
6. Submit creative files to cable provider at least 2 weeks prior to on-air flight date.
7. Cable provider will send you the affidavit of performance and invoice with exact run times upon campaign completion.

8. Submit a copy of invoice and affidavit to TMA for approval and processing of Co-Op reimbursement.
9. Receive your reimbursement from TMA, as outlined in the Reimbursement Process schedule below.

TV Spot Production
· If you do not have a 30-second commercial, please contact VTC to discuss options.
· VTC has final approval on all TV spots used for this co-op program.
Qualification Parameters
In submitting this application, you are expressing interest in participating in this program. The following qualifications must be met:

· Application and a valid W-9 must be submitted and approved by the Martin Agency (TMA) prior to campaign start. Please keep the following in mind when preparing your application:

· A valid W9 for reimbursement, signed 2018 or later (if you are applying in January 2020 or later, we will need a W9 signed 2019 or later). If you have already submitted a valid W9, you do not need to do so again, but please denote on your application.

· Your annual Comcast budget and estimated half year breakout determined by utilizing the worksheet provided.

Need-To-Knows

· Credit Application Process - to establish credit, the Cable Provider will accept a credit application and make a credit decision (as would be done for any other advertiser).

· Inventory Availability – Inventory can vary based on campaign dates and number of partners airing during the same weeks. Cable provider will work with each partner to meet needs, but may require some flexibility.

· Makegoods – If spots are missed during the campaign, Cable providers will arrange for makegoods on the same network/daypart within flight. If they are unable to do so, Cable providers will offer the partner an alternative placement. If the partner does not accept the alternative, Cable provider will issue a credit.

Documentation Required for Reimbursement

Industry Partners to submit the following documents:

· Cable TV Invoice that itemizes what was run and what is owed

· Cable TV Affidavit which is a notarized affirmation that spots ran as invoiced from the Cable TV network 

Reimbursement Process

Reimbursement will be made on a quarterly basis. All reimbursement requests and associated documentation must be sent to TMA by the deadlines outlined below. Documentation will be reviewed and verified by TMA the following month. Please see below for submission deadlines:

· Q3 2019: July – September 2019

· Submission deadline is October 31, 2019

· Reimbursement made to partners by November 30, 2019

· Q4 2019: October – December 2019

· Submission deadline is January 31, 2020

· Reimbursement made to partners by February 29, 2020

· Q1 2020: January – March 2020

· Submission deadline is April 30, 2020

· Reimbursement made to partners by May 31, 2020

· Q2 2020: April – June 2020

· Submission deadline is July 31, 2020

· Reimbursement made to partners by August 31, 2020

Virginia Tourism Corporation FY20 Cable TV Co-Op Application
Please submit this form and a W9 signed in 2018 or later to kerry.mcnally@martinagency.com.

Contact Information

	Name
	

	Company Name
	

	Street Address
	

	City, State, ZIP Code 
	

	Work Phone
	

	E-Mail Address
	


Application Details
	Submission Date
	

	Estimated Half Year Budgets:
	Planned Spend & Flight Dates
	Estimated Reimbursement

	     Q3-Q4’19, July – December
	
	

	     Q1-Q2’20, January – June
	
	

	Total Annual Cable TV 
	
	


Total Reimbursement Amount (up to $20,000)
For TMA Use Only 
	Approved Reimbursement Amount
	

	Date Approved
	

	Approved By
	

	Approval Signature 
	

	Title
	

	E-Mail Address
	


The Martin Agency, One Shockoe Plaza, Richmond, VA 23219 P: 804-698-8000 F: 804-698-8001
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